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- INTERNAL Memorandum -

Date:
1-24-07
To:
All areas serviced by PSU Recycles!
From:
Dresden Skees-Gregory - Sustainability, Facilities & Planning – Sustainability Office
Subject:
Recycling Bin Usage Policy
Attached:
N/A
Transport:
www.pdx.edu/sustainability website
Copy:
N/A
PSU Recycles! provides recycling collection containers, recycling pick-up service, and recycling disposition to most PSU departments and offices on campus.  Although PSU Recycles! provides recycling collection bins to departments upon request (as possible) for their use for recycling, PSU Recycles! maintains ownership of all bins at all times.  
Recycling bins may only be used for the collection of recyclables for a number of reasons:
· Items stored in recycling bins may be inadvertently recycled by the PSU Recycles! Crew.  Any item placed in a recycling bin is, by definition, assumed to be intended by the disposer to be recycled or disposed of as trash.
· Items stored in recycling bins which conflict with the recycling signage associated with the bin may cause confusion as to how to recycle items among other users.
· Recycling bins are specialty items and relatively expensive.  There is always a demand for more recycling bins on campus.  Therefore, we cannot afford to have recycling bins tied up for use as storage or other non-recycling purposes.

If items not intended for recycling (other than trash mistakenly disposed of as recycling) are found stored in a recycling bin, PSU Recycles! will remove the bin for redistribution for proper recycling needs.  If items stored in a recycling bin are mistakenly recycled by the PSU Recycles! crew, we cannot assume any responsibility.  Any item placed in a recycling bin is, by definition, assumed to be intended by the disposer to be recycled or disposed of as trash.  Once items when have been transferred to a dumpster, they cannot be recovered.  
For everyone’s convenience and to ensure the smooth and proper operation of the recycling system, please be sure that you use your recycling collection containers only for the recyclables designated on the associated signs and labeling.  Thank you for your assistance.
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