Activity and Scholarly Report Formats
April 2008
In order to allow for aggregation of data, please prepare your activity and scholarly agenda reports using the following formats.  

Activity Report (July 1 – June 31) This report should identify your activity during the 12-month reporting period ending at the conclusion of the current year (within each category please list a paper/presentation only once. Thus, if a paper was submitted and accepted during this reporting period please list the paper as accepted).

I.  Scholarship

a. Peer-Reviewed Papers

i. Published during the reporting period

ii. Accepted during the reporting period (forthcoming)

iii. Submitted during the reporting period

b. Non-Peer Reviewed Papers

i. Published during the reporting period

ii. Accepted during the reporting period (forthcoming)

iii. Submitted during the reporting period

c. Peer-Reviewed Conference Proceedings and Presentations 

i. Presented during the reporting period

ii. Accepted during the reporting period (to be presented)

iii. Submitted during the reporting period

d. Non-Peer Reviewed Conference Proceedings and Presentations

i. Presented during the reporting period

ii. Accepted during the reporting period (to be presented)

iii. Submitted during the reporting period

e. Other Peer Reviewed Scholarship Activities

f. Other Non-Peer Reviewed Scholarship Activities

g. Work-in-Progress - Please identify any scholarly projects in which you have been engaged during the past year not including the papers listed above.  Provide the status of each project

II.  Teaching and curriculum development

1. List courses taught and provide support for assessing the effectiveness of the course.  Please note all courses that were taught out-of-load.  It is assumed that you will not be able to provide assessment of the course effectiveness for courses taught during Spring Term the current academic year.

2. Identify new courses or curriculum developed; substantial revisions of existing courses

III.  Governance and other professionally related service

1. SBA service

2. University service

3. Service to professional academic associations

4. Service to professional non-academic associations

5. Other

iV.  Professional Development
1. Workshops, professional conferences, or courses taken
2. Executive education courses or workshops taught

3. Consulting engagements

Boards of directors served on

Scholarly Agenda

SBA Promotion & Tenure Guidelines require that all faculty prepare a yearly scholarly agenda, to be attached to the annual activity report.  All untenured tenure-track faculty are required to provide a copy of their agendas to other tenured faculty in their interest area.  While tenured faculty are not required to distribute their agendas, perhaps you will consider doing so for the benefit of your colleagues.

Please follow the following format:

1. Intellectual questions, issues or problems of focus

2. Proposed contributions to knowledge

3. Allocation of work to research, teaching and community outreach to achieve scholarship

4. Relation of scholarly activities to interest area and/or School mission, vision, and goals

