Office of Academic Affairs
Submission of proposals for NEW academic programs 

(e.g., doctorates, masters, bachelors)
General Instructions:

All proposals for new academic programs should be submitted following the steps noted below. Exceptions must be approved by the dean of the applicable department in cooperation with the Office of Academic Affairs.
Full Proposal submission of a New Academic Program

Context: once the new academic program has gone through the Preliminary proposal process and has been approved by the provost to move forward, the proposal must proceed through the University’s curriculum approval process. To see which PSU committees must review a specific type of program, please refer to the Process Map included in this packet.
If final approval is received by the Faculty Senate, the proposal is forwarded to the relevant OUS committees for approval. To see which OUS committees must review a specific type of program, please refer to the Process Map included in this packet.
Full Proposal submission (OUS submission)

Step 1. Complete all sections of the OUS Proposal for a New Academic Program that were not filled out in the Preliminary Proposal process.
Step 2. Submit the full proposal to the unit chair/director for approval. Signature is required.
(See attached Full Proposal Sequence of Action and Signature Page below)

Step 3. Submit the full proposal to the unit’s curriculum committee for consideration and approval. Signature is required.

Step 4. Submit the full proposal to the school/college’s curriculum committee for consideration and approval. Signature is required.

Step 5. Submit the full proposal to the unit’s dean for consideration and approval. Signature is required.

Step 6. Forward the hardcopy with signatures and an electronic copy (in Word format) to the Office of Academic Affairs for processing. If the proposal is for a graduate program, forward an electronic copy of the proposal to the Office of Graduate Studies.

The Office of Academic Affairs is responsible for forwarding the full proposal to the relevant University curriculum committees and to the OUS. You may follow the progress of the proposal by referring to the PSU Curriculum Tracking System (CTS) which can be found at: http://www.psucurriculumtracker.pbworks.com. 
Full Proposal Sequence of Action and Signature Page:
Program Name/Title________________________​_____________________________
Request prepared by: 


(Name) _________________________________________________ Date _______

Approved by Library:

(Name) _________________________________________________ Date _______

Approved by Department Chair:

(Name) _________________________________________________ Date _______

Approved by Department Curriculum Committee:

(Name) _________________________________________________ Date _______

Approved by College/School Curriculum Committee:

(Name) _________________________________________________ Date _______

Approved by College/School Dean:

(Name) _________________________________________________ Date _______

Process Map
New academic program proposals are submitted through the following tracks:

New PhD, EdD, MA, MS, MBA, MAT, MST, MEng, MFA, PSM
Form required: OUS Proposal for a New Academic Program

PSU Track: Prelim Submission (Dept Curr Cmte1 ( School/College Curr Cmte2 ( Grad Council ( Faculty Senate ( 5-Year Review
OUS Track: Provosts’ Council ( External Review ( Provosts’ Council ( Board (ASC)3 
New Grad Certificate

Form required: OUS Proposal for a New Certificate Program and Budget Outline

PSU Track: Dept Curr Cmte1 ( School/College Curr Cmte2 ( Grad Council ( Faculty Senate ( 5-Year Review 

OUS Track: Provosts’ Council

New Grad Option (within an established major)

Form required: PSU Change to an Existing Program

PSU Track: Prelim Submission (Dept Curr Cmte1 ( School/College Curr Cmte2 ( Grad Council ( Faculty Senate

OUS Track: Provosts’ Council (informational item only)

New BA, BS, BEng, BFA,
Form required: OUS Proposal for a New Academic Program

PSU Track: Prelim Submission (Dept Curr Cmte1 ( School/College Curr Cmte2 ( UCC ( Faculty Senate ( 5-Year Review

OUS Track: Provosts’ Council ( Board (ASC)3 
New UG Certificate

Form required: OUS Proposal for a New Certificate Program and Budget Outline

PSU Track: Dept Curr Cmte1 ( School/College Curr Cmte2 ( UCC ( Faculty Senate ( 5-Year Review

OUS Track: Provosts’ Council

New UG Option (within an established major)

Form required: PSU Change to an Existing Program

PSU Track: Prelim Submission (Dept Curr Cmte1 ( School/College Curr Cmte2 ( UCC ( Faculty Senate

OUS Track: Provosts’ Council (informational item only)

New Minor
Form required: OUS Proposal for a New Academic Program

PSU Track: Dept Curr Cmte1 ( School/College Curr Cmte2 ( UCC ( Faculty Senate

OUS Track: None required.

New Honors Track
Form required: PSU Proposal for Addition or Revision of Optional Departmental Honors Track

PSU Track: Dept Curr Cmte1 ( School/College Curr Cmte2 ( Honors Council ( UCC ( Faculty Senate

OUS Track: None required.

Notes:

1Not all departments have curriculum committees; this step may be replaced by approval of department/divisional chair.

2Not all schools/colleges have a centralized curriculum committee;  this step may be replaced by approval of responsible dean.

3The State Board’s Academic Strategies Committee (ASC) is responsible for approving 
new academic programs.
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