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PROPOSAL FOR CHANGE IN EXISTING PROGRAM

INSTRUCTIONS

The Deans of Undergraduate Studies and Graduate Studies, in their respective areas, have the responsibility to provide direction to the institutional consideration of program changes under discussion in various academic units.  Proposed changes in existing instructional programs should be communicated to the college/school Dean for review prior to the preparation of a formal document.  The formal document should follow the format given below.  This form is to be used for minor program changes only – major changes in existing programs must use the format of the Proposal for New Program.

Schools/colleges should submit ONE paper copy with ALL REQUIRED SIGNATURES to Academic Affairs; in addition please submit via email one electronic copy (which may be unsigned) to Steve Harmon in Academic Affairs (harmons@pdx.edu), and if the degree or certificate program is a graduate-level program, submit an additional electronic copy to Diane Mikkelson (mikkelsond@pdx.edu) in Graduate Studies. Departments, schools or colleges generating proposals should prepare enough additional copies to satisfy their own internal procedures.


Request for the following change(s) in __________________________________________________________ in

                                                              (degree or certificate program: BA, BS, MA, MS, Graduate Certificate, etc.)


; __________________________________________
            (major name)

(specialty area, if applicable)
Reproduce existing catalog statement in full:

Reproduce proposed catalog statement in full noting changes (using strikethrough for deletions and underline for additions):

Rationale for the proposed program change (a statement of justification detailing the academic soundness of the proposal, projected development of supporting curricula, budgetary support and availability of faculty and other resources):

Please indicate what adjustments, if any, will be necessary for transitional students (those who entered under the existing approved program but have not yet graduated):
Request prepared by
Date


Approved by Unit (i.e. Department) Curriculum Committee
Date

Approved by Department Chair
Date

Approved by College/School Curriculum Committee
Date

Approved by College/School Dean
Date
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