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University Closure Creates Critical Grading Timeline
As a result of the PSU closure (December 21-28), it is particularly important that faculty submit final fall term grades by the 5:00 p.m. deadline on December 15, 2009. Online grading for fall term opens on November 16th. Students are able to view their grades online on December 16th. 
Because PSU will be closed for 5 working days immediately following the grading week, students and faculty will not receive assistance with late grades or problems not resolved before end of day on December 18th. 

As you know, late grades can negatively impact a student’s academic standing, financial aid eligibility, Dean’s/President’s list honors, their ability to pre-register, gain admittance to other institutions, and/or apply for jobs.  

On Monday, December 14th and Tuesday, December 15th, (once in the morning and once in the early afternoon), the Registration & Records office will provide your department with information about missing grades (i.e. rosters and/or instructors who have not yet submitted grades).  While alternate graders may submit grades online during the grading period prior to the deadline, they may not do so after the deadline passes.
Only instructors of record may submit late grades using the Online Grade Submission process after the December 15th deadline passes. This process requires individual entries for each student on your roster. Note that late grades appear as an “M” for “missing” on the student’s transcript. 
Below is some helpful information in advance of fall term grade submission:
Odin Account Management (OAM) Process
If your Banner Self-Service password has expired, you must complete the new OAM process to synchronize your Portland State computer accounts prior to accessing online grading. Go to http://oam.pdx.edu. If you need assistance in using OAM, visit http://oit.pdx.edu/oam or the PSU Help Desk.
Be Proactive and Prepare for Successful Fall Grading
Early in the grading period review the Faculty Self-Service website at https://banweb.pdx.edu to become familiar with the online grading screens and to make sure your OAM security login is working. Don’t wait until the last minute.  Call Veda Kindle in the Office of Admission, Registration & Records at 503-725-8332 for questions or assistance.
