Unclassified Recruitment

Pre-Approval Process Questions

for Academic Affairs Units

The series of answers should be attached to the completed Request for Permission to Recruit form, along with other attachments, and forwarded from the Dean’s Office to Academic Affairs as one package.  

	Teaching and Research

	Administrative/Academic Professionals 

	If primary duties will be teaching or research, in two pages or less, please provide responses to the following:

· What is the current profile of the department/area:

· number of unclassified FTE by employment category (e.g. tenured faculty, tenure track faculty, fixed-term faculty, administrative/academic professionals) for each of the past three years
· projected number of retirements over the next two years

· numbers of unclassified minorities or women by employment category (please identify minorities using the affirmative action plan definitions)

· number of student credit hours generated in each of the past three years

· amount of externally funded research expenditures in the department for each of the past three years

· What is the department/area general recruitment plan to assure that the pool of candidates is appropriately diverse?

· How does the position help PSU achieve its vision and priorities?

· How does the position fit into the strategic plan for the department?

· What specific programmatic objectives will be covered by this position?  (include consideration of curriculum as well as personnel diversity objectives)

· Has the discipline/program changed since the last recruitment?  If so, how?

· Have the students the department/area serves changed since the last recruitment?  If so, how?

· What are the areas for potential enrollment growth in the discipline?

· Does this position help meet the obligations of offering University Studies or other appropriate inter- or cross-disciplinary courses or programs?


	If primary duties will be administrative, in two pages or less, please provide responses to the following:

· What is the current profile of the department/area:

· number of unclassified FTE by employment category (e.g. tenured faculty, tenure track faculty, fixed-term faculty, administrative/academic  professionals) for each of the past three years

· projected number of retirements over the next two years

· numbers of unclassified minorities or women by employment category (please identify minorities using the affirmative action plan definitions)

· What is the department/area general recruitment plan to assure that the pool of candidates is appropriately diverse?

· How does the position help PSU achieve its vision and priorities?

· How does this position fit into the strategic plan of the department/area?

· What specific programmatic objectives will be covered by this position?
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