	Unclassified/Unrepresented and Excluded –  

FADM, REL, and POF ONLY 

Special Salary Increase Request Form
	Portland State University


	Employee Information

	Employee Name


	ID No.

	Department
	Position No.



	Current Title:
	Proposed Title (if applicable)


	Reason for Proposed Salary Increase

	Proposed reason(s) for increase:  
Please provide supporting documentation for each reason checked below. Continue to a second page as needed. 

	□Increased Responsibilities (% of total position)
□Promotion (to higher level position within same unit)
□Equity (as compared to position with similar responsibilities, education and experience)
	□Retention (if external offer pending)
□Other (be specific)


Please provide a history of any salary increases this position has received in the past two years.   This should include any merit,

cost of living, promotions, or special increases.

Date:                   From $:                         To $: __________  Increase Amount $:  ___________  %Increase: _________                         

Date:                   From $:                         To $: __________  Increase Amount $:  ___________  %Increase: _________                  
Date:                   From $:                         To $: __________  Increase Amount $:  ___________  %Increase: _________                  
Date:                   From $:                         To $: __________  Increase Amount $:  ___________  %Increase: _________   
IF STIPEND AND/OR OVERLOAD:

AMOUNT $: ______________  Date: From _________To_________
    AMOUNT $: _________  Date: From_________ To________                               
AMOUNT $: ______________  Date: From_________ To_________     AMOUNT $: _________  Date: From_________ To________
	Salary Information
	

	Current Salary:  $

                                  
	Proposed New Salary:  $


	Proposed Increase %:

	Proposed Effective Date:

                                                                      
	Proposed Funding Source:

*(If sponsored project then approvals below are required.)

	*PI Approval  


	*Research Acc’tg Approval


	Approvals 

	Department Head Signature:

	Date

	Director Signature:
	Date

	Budget Verification Signature:

	Date

	Vice President:


	Date

	Human Resources Signature:
	Date


