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Request for Unclassified Title Change – (No Salary Change)
	PSU ID Number

	Employee Name
	Home Department

	     
	     
	     


	Current Title
	Proposed Title
	Position #
	Start Date

	     
	     
	D      
	     


	Term of Service (check one below)
	Please check one below.

	 FORMCHECKBOX 
 9 month / academic year 
	 FORMCHECKBOX 
 Tenure Track 
	 FORMCHECKBOX 
 Fixed Term

	 FORMCHECKBOX 
 12 month / fiscal year
	 FORMCHECKBOX 
 Indefinite Tenure
	 FORMCHECKBOX 
 Academic Professional


	Please state the reason for the change. 
(Also attach the current position description, proposed position description and org chart).


	     

	Request Date
	Prepared by
	Email Address
	Phone Number

	     
	     
	     
	     


Signatures

	Department Chair/Director Approval 
	
	Date
	


	Dean/Executive Director Approval
	
	Date
	


	Provost/Vice President Approval
	
	Date
	


	Human Resources Approval
	
	Date
	


	 FORMCHECKBOX 
 Denied
	Justification for Denial

	
	     


Routing
	(1) Department ( (2) Dean/Executive Director ( (3) Provost/Vice President ( (4) HR

	Original to HR. (HR will email copies to all departments after the review process is complete).


	Action Required: Prepare a revised letter of offer, forward accepted original letter of offer to HR.
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Post Office Box 751	503-725-4926 tel


Portland, Oregon 97207-0751	503-725-5896 fax


	 


1600 SW 4th Avenue, Suite 518	askhrc@pdx.edu


Portland, Oregon 97201	www.pdx.edu/hr
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