PERMISSION TO RECRUIT
(Tenure-Related Faculty Positions Only)

 FORMCHECKBOX 
New Position #:   TBD when approved                  Salary Range:  


               FTE:

 FORMCHECKBOX 
Existing Position #:  
Replacement for:    Name/s
Rank:   
Administrative Title: 

Department/Area:  
School/Administrative Unit:  

Anticipated Start Date:  


Prepared by:  
Phone:    
Email:    
	Is this position excluded from representation?
(Yes  (No
Is a criminal background check required?
(Yes  (No

Is a current driver’s license required?
(Yes  (No

	Required Attachments:

· Position Announcement
· Pre-Approval Questions 
· Recruitment Outreach Strategy Form
· Copy of resignation (if refilling a position)

· Advertising Draft - optional



SEARCH COMMITTEE
Search Chair:  
EXT  
e-mail  

Search Coordinator:  
EXT  
e-mail  

Committee Members: 

BUDGET INFORMATION 
Index Code(s):   Please include labor percentages

Are funds currently in budget sufficient? (Circle One):   Yes/No*    If partial, how much?
*If no, please attach a memo to explain the source of funds to cover additional salary and OPE (fixed and/or variable).

APPROVAL ROUTING ORDER: Dept Chair/Dir ( Unit Fiscal/Budget Officer ( Dean ( Research Accounting (grant funded only) ( BUD ( HR ( Provost/Vice President

Department Chair/Director
Date

Unit Fiscal/Budget Officer
Date

Dean/Vice Provost
Date

For Budget Use Only:

	· E&G Roster 
	· Non-Roster Dept Funds

	· Other
	· Self-Support Funds

	
	


Comments:


Budget Office
Date

Approvals:


Provost
Date


Human Resources
Date
	
	

	
	

	
	


06/27
/11   Scanned ​​​________ Emailed _______ Log _______  


