FAQ – HOW DO I SAVE MY WORK?
(9/07)
Question:
I do not have time to complete my action in one work session?  How do I save it?
Answer:

In order for PeopleAdmin to identify your actions later, you will need to at least get to the point in your action in which you have indicated both your name and your department.  Once you have done that:

1. Click to the last tab (“Action History”)  Do not proceed to the last tab by clicking “continue to next page” unless you have time to input “placeholders” in the required fields.
2. Once you are on the last tab, then click on “Continue to Next Page”
3. Click on “Save Action Without Submitting”

4. Click on “Continue”

5. Click on “Confirm”

