2011-12 Dean’s Office Emeritus/Emerita Checklist

One
 original file and three xeroxed, three-hole punched copies (total of four) organized in the order below.  Please use tabs between each item.
Faculty Member’s Name:
                                                                                Dept.


_______  1.
Dean’s Checklist.
_______  2.
Appraisal signature sheet and recommendation form per APPENDIX IIIA of the1996 P&T guidelines (see comment
).

_______  3.
Dean’s evaluation and written recommendation (to be added by the Dean’s office).
_______  4.
Department Chair’s evaluation and written recommendation.

_______  5.
Department P&T Committee narrative evaluation and written  recommendation.  (Please note--this narrative must evaluate the following areas: scholarly contributions to knowledge, effectiveness in teaching, research, and governance, and professional service.  See pp. 3-11 & 17, 1996 P&T Guidelines).
_______  6.
Curriculum vitae (Use format in APPENDIX I of the1996 P&T guidelines).
�The original need not be three-hole punched.  The copies do not need to be in binders—they will be assembled in larger binders by CLAS—binder clips will suffice.  Also, please do not staple separate items


�All reviewing parties must sign and indicate their recommendations: For tenure recommendations, please use P to indicate positive, D to indicate deferral, and T to indicate termination.  For promotion recommendations, please use P to indicate promotion or D to indicate deferral).  Also, candidates must sign that they have been apprised of the recommendations indicated on this form and have been given the opportunity to review the file before its submittal to the Dean's Office.
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