Dean’s Office Third-Year Review Checklist

Fall 2011, Winter 2012/Spring 2012, Spring 2012, 

One
 original file and three xeroxed, three-hole punched copies (total of four) organized in the order below.  Please use tabs between each item.  Inclusion and order of other materials are at the discretion of the faculty member and may accompany the file in a supplementary folder/notebook.
Faculty Member’s Name:





Dept.





__  1.
Dean’s  3rd-Year Review Checklist
__  2.
3rd-Year Appraisal Signature Sheet and Recommendation Form

(Please be sure the faculty member has reviewed and signed
.)

__  3.
Dean's evaluation and written recommendation (to be added by Dean’s Office)
__  4.
Department Chair's evaluation and written recommendation.
__  5.
P&T Committee narrative evaluation and written recommendation.

(Please note--this narrative must evaluate the following areas: scholarly contributions to knowledge, effectiveness in teaching, research, and governance, and professional service.  See pp. 3-11 & 17, 1996 P&T Guidelines).  Please include:
· A one- to two-page summary written by Department P&T Committee of teaching evaluations, including numerical evaluations and representative written student comments.

· History of courses, by term, since last promotion, including student enrollment information (CLAS will run these reports from the warehouse).

· Documentation used by the P&T Committee to evaluate the faculty member’s university/community service (optional).

· List of graduate students supervised since last P&T review.

__  6.
 Internal letters of support (if any).

__  7.
Self-appraisal of scholarly agenda and accomplishments



 (See p. 7 of the P&T Guidelines)

__  8.
Curriculum Vitae



 (Use format in Appendix I of the P&T Guidelines
.)

__  9.
Copies of the original Notice of Appointment letter and Supplementary Letter of Offer.

Are there supplemental materials available for review in the department?
  No _____
Yes _____

�The original need not be three-hole punched.  The copies do not need to be in binders—they will be assembled in larger binders by CLAS—binder clips will suffice.  Also, please do not staple separate items


�All reviewing parties must sign and indicate their recommendations: Please use an “X” in the appropriate column and remember to fill in the date  Also, candidates must sign that they have been apprised of the recommendations indicated on this form and have been given the opportunity to review the file before its submittal to the Dean's Office.





�Please include on the CV all grant proposals submitted, including whether or not they were funded.





�Materials not specified on the checklist are considered supplementary and may be retained in the departmental office.





1/11/2012

