Dean's Office Promotion and Tenure Checklist

(for use with P&T guidelines)

Please submit an individual file for each 

faculty member reviewed.

Please present Checklist items in the order indicated below. Inclusion and order of other materials (i.e., portfolios) are at the discretion of the faculty member.
FACULTY MEMBER'S NAME:



1. Dean’s Checklist

2. Appraisal Signature Sheet and Recommendation Form—Appendix III (Please be sure the faculty member has reviewed and signed.)

3. Self-appraisal of scholarly agenda and accomplishments (See p. 7, of the P&T Guidelines)

4. Curriculum Vitae (Use format in Appendix I of the P&T Guidelines.)

5. Dean's evaluation and written recommendation.

6. Department Chair's evaluation and written recommendation (if applicable).

7. P&T Committee narrative evaluation and written recommendation. (Please note:  this narrative must include evaluation of the following areas:  scholarly contributions to knowledge, effectiveness in teaching, research, and governance, and professional service.  See pp. 3-11 & 17, P&T Guidelines.)

8.  Internal letters of support (if any).

9. Report on External Letters—Appendix IIA (Please attach the required minimum of three external letters to the Report.)  

