ASSOCIATE DEANS’ MASTER ACTIVITIES CALENDAR 2010-11

	SEP
	1
	FACULTY EDUCATION FUND APPLICATION: for Fall 2010 courses due to PSU Faculty Association (for faculty represented by AFT—application in contract)

	
	7
	FIRST ALL CHAIRS  Notices to Chairs:
Council of Academic Chairs initial meeting:  September 9, SMSU 228  (9-11)

CLAS New Faculty Orientation: September 16,  CH 335  (8-1:30)

CLAS New Chair/Director Orientation:  September 17,  NH 491F  (8:30-1:30)

University New Faculty Orientation:  September 21  NASCC  (11:30-5)

Convocation and Reception:  September 22  Hoffman Hall  (3-6)

Fall Symposium:  TBA: tentatively in January
Focus on Faculty:  September 23  Center for Academic Excellence, Cramer Hall, 3rd Fl.  (1-6)

External Reviewer letters due to departments  September 27

	
	9
	COUNCIL OF ACADEMIC CHAIRS initial meeting:  September 9, SMSU 228  (9-11)

	
	16
	NEW CLAS FACULTY ORIENTATION: 8-1:30, CH 335

	
	??
	NEW CHAIRS/DIRECTOR ORIENTATION: 8:30-1:30, NH 491F

	
	24
	PROFESSIONAL TRAVEL GRANTS: Requests due in OGS for 12/1/10 to 11/30/11 travel

	
	27
	CLASSES BEGIN

	
	27
	P&T: External review letters due to departments

	OCT
	5
	Notice to Chairs: Online LAURELS APPLICATIONS begin mid-October

	
	18
	CURRICULUM: Fall deadline to submit proposals to CLAS for 2011-12 Bulletin

	
	18
	P&T: Department P&T Committee submits recommendations to Department Chair

	
	18-29
	CURRICULUM: CLAS Curriculum Committee reviews Fall proposals

	
	29
	SABBATICAL: Reports on 2009-10 sabbaticals due in CLAS

	NOV
	1
	P&T: Faculty members notified of Chair and department P & T Committee’s recommendations

	
	2
	Notice to Chairs: PEER REVIEW—begin process—see Article 16, AAUP contract about formation of committees, deadlines, etc.

	
	1-5
	CURRICULUM: CLAS returns Fall curriculum proposals to departments for revision

	
	19
	CURRICULUM: Department deadline to return finalized proposals to CLAS for submission to OAA to make 2011-12 Bulletin (GC deadline 11/30, UCC deadline 11/30)

	
	24
	P&T: Deadline for P&T Committees and Chairs to submit recommendations to CLAS

	DEC
	1
	PROFESSIONAL DEVELOPMENT FUND APPLICATION: for Winter & Spring term activities (January through June) due to PSU Faculty Association (for faculty represented by AFT)

	
	1
	FACULTY EDUCATION FUND APPLICATION: for Winter 2011 courses due to PSU Faculty Association (for faculty represented by AFT)

	
	1
	NOTICES OF INTENT NOT TO REAPPOINT: for those not in first year of service. (To be sent by 12/31)

	
	1
	PROFESSIONAL TRAVEL GRANT: Requests due in OGS for 3/1/11 to 2/28/12 travel

	
	1
	PEER REVIEW: Chairs notified by committee of forthcoming development plans

	
	8
	Notice to Chairs: FACULTY ENHANCEMENT GRANTS due in CLAS 1/12

	
	Nov 29—

Dec 9
	P&T: Dean’s P&T Advisory Committee meets and reviews candidates’ portfolios

	
	6-11
	FINALS WEEK

	
	Dec 13—

Jan 14
	P&T: Dean meets with eligible faculty and Chairs to inform them of his P&T recommendations

	JAN
	3
	CLASSES BEGIN

	
	4
	Notice to Chairs: FACULTY ENHANCEMENT GRANTS due in CLAS 1/12

	
	4
	Notice to Chairs: nomination of PSU STUDENT AMBASSADORS [Due in OSA Feb.4, 2011, 5 pm]  Info at:  http://www.pdx.edu/dos/student-ambassadors

	Jan
	4
	Notice to Chairs: nomination of NEW STUDENT ORIENTATION LEADERS [Due in OSA Jan. 31, 2011]  Info at:  http://www.pdx.edu/orientation/orientationleader

	
	10
	SABBATICAL: Leave packets due in CLAS

	
	12
	FACULTY ENHANCEMENT GRANT: proposals due in CLAS  (Original + 1 copies)

	
	14
	FACULTY ENHANCEMENT GRANT: proposals due in OGSR, 5 pm, 600 Unitus Bldg, (Original + 1 copy)

	
	18
	PEER REVIEW: Faculty development plans to departmental review committee

	
	18
	SABBATICAL: Leave packets due in OAA

	
	31
	NEW STUDENT ORIENTATION LEADERS: Applications due in OSA

Info at:  http://www.pdx.edu/orientation/orientationleader

	FEB
	4
	Notice to Chairs: nomination of PSU STUDENT AMBASSADORS [Due Feb.4, 2011, 5 pm]
Info at:  http://www.pdx.edu/dos/student-ambassadors

	
	14
	P&T: DEAN’S RECOMMENDATIONS submitted to Provost’s Office with portfolios; Provost and President typically respond in May

	
	15
	PROFESSIONAL TRAVEL GRANT: Requests due in OGS for 6/1/11 to 5/31/12 travel

	
	15
	PEER REVIEW: Departmental review committee recommendations to Chairs

	
	22
	BULLETIN: Tear sheets arrive in CLAS from OAA [date tentative]

	MAR
	1
	FACULTY EDUCATION FUND APPLICATION: for Spring 2011 courses to PSU Faculty Association (for faculty represented by AFT)

	
	1
	NOTICES OF INTENT NOT TO REAPPOINT: for those in first year of service  (To be sent by March 31)

	
	1
	PEER REVIEW: Recommendations due in CLAS

	
	1
	DEPARTMENT CHAIRS/DIRECTORS: Units hold elections for new chairs/directors—recommendations due in CLAS April 11


	
	1
	NOMINATIONS: Notify Chairs of nominations of Student Commencement Speaker due 4/17 application at http://www.pdx.edu/commencement/studentspeaker & President’s Award for Outstanding Service by Students and President’s Award for Outstanding Community Engagement: due 4/17 [date tentative]  http://www.pdx.edu/dos/presidents-service-awards

	
	1
	Notice to Chairs: LAURELS APPLICATIONS [deadline March 28] online at OGSR http://www.gsr.pdx.edu/ogs_funding_scholarships_laurels.php

	
	11
	P & T: (2010-2011 cycle begins)  Presumed eligibility lists sent to units

	
	14
	UNIVERSITY CLUB FOUNDATION FELLOWSHIP AWARDS: Nominations due [date tentative] http://www.gsr.pdx.edu/ogs_funding_scholarships.php

	
	15
	PEER REVIEW: Recommendations from deans due in OAA

	
	15
	FIXED TERM INSTRUCTIONAL REVIEWS: due in CLAS

	
	14-19
	FINALS WEEK

	
	23
	BULLETIN: tear sheets due in OAA [date tentative]

	
	23
	GRADUATE SCHOLARSHIP SELECTION COMMITTEE REPRESENTATIVES: Memo from OGS requesting nominations[date tentative]

	
	25
	P&T: Revised eligibility lists returned to Associate Dean

	
	28
	LAURELS: Deadline to submit online Laurels applications:  (March 31 for online recommendation letters)  http://www.gsr.pdx.edu/ogs_funding_scholarships_laurels.php

	
	28
	CLASSES BEGIN

	APR
	1
	PEER REVIEW: OAA notifies department. faculty members

	
	1
	P&T: Associate Dean sends formal eligibility lists to departments

	
	5
	Notice to Chairs: CHAIRS/DIRECTORS ELECTION RESULTS—due in CLAS April 11


	APR
	8
	P&T: Chairs/Directors notify eligible faculty eligible faculty of formal P&T candidacy.  Send 30-day notification letter (see P&T guidelines, APPENDIX II)

	
	11
	DEPARTMENT CHAIRS/DIRECTORS ELECTIONS: Report due in CLAS

	
	13
	GRADUATE SCHOLARSHIP SELECTION COMMITTEE REPRESENTATIVES: Submit nominations to OGS [date tentative]

	
	15
	SPACE: Query to Units requesting space needs for Fall

	
	17
	NOMINATIONS DUE: STUDENT COMMENCEMENT SPEAKER:  Nomination form available at:  http://www.pdx.edu/commencement/studentspeaker

	
	18
	DEPARTMENT CHAIRS/DIRECTORS ELECTIONS: Dean and department recommendations due in OAA

	
	25
	UNIVERSITY CLUB FOUNDATION FELLOWSHIP AWARDS: Nominations due [date TBA]  http://www.gsr.pdx.edu/ogs_funding_scholarships.php

	
	25
	GRADUATE SCHOLARSHIP SELECTION COMMITTEE REPRESENTATIVES: submit nominations to OGS [date tentative—OGS will send memo soliciting nominees]

	
	25
	NOMINATIONS: STUDENT COMMENDATION AWARDS due in CLAS  Info at:  http://www.pdx.edu/dos/senior-student-recognition

	
	25
	CURRICULUM: CLAS Spring deadline to submit proposals for 2011-12 Bulletin


	MAY
	1
	PROFESSIONAL DEVELOPMENT FUND APPLICATION: for Summer term activities (July through September) due to PSU Faculty Association (for faculty represented by AFT)

	
	2
	ACADEMIC PROFESSIONAL: Performance reviews forwarded to deans and vice provosts

	
	2-13
	CURRICULUM: CLAS Curriculum Committee reviews Spring proposals—Committee’s responses returned to departments before Fall term

	
	6
	PROFESSIONAL TRAVEL GRANT: Requests due in OGS for 9/1/11-8/31/12 travel

	
	9
	P&T: Candidates submit lists of prospective external reviewers to Chairs/Directors for review/approval

	
	16
	ACADEMIC PROFESSIONAL: Performance Reviews forwarded to OAA

	
	16
	P&T: Chairs/Directors submit lists of prospective external reviewers w/sample letters to Associate Dean for review/approval--approved lists/letters returned to departments PRIOR to departments’ mailing external reviewer letters

	
	21
	UNIVERSITY STUDENT COMMENDATION AWARDS: NOMINATIONS due to Dean of Students. Info at http://www.pdx.edu/dos/senior-student-recognition

	
	23
	3RD-YEAR REVIEW: Recommendation of Chair/Director to Dean with candidate’s file

	
	30
	P&T: Departments mail materials to external reviewers with expected return of September 26, 2011 (Fall 2011 quarter begins September 26th)

	JUN
	1
	FACULTY EDUCATION FUND APPLICATION: for Summer 2010 courses due to PSU Faculty Association (for faculty represented by AFT)

	
	6-11
	FINALS WEEK

	
	12
	COMMENCEMENT

	
	13
	3RD-YEAR REVIEW: Recommendation of Dean to candidates, departments, and OAA

	
	15
	FIXED TERM INSTRUCTIONALREVIEWS: for faculty in first year of a multi-year appointment due in CLAS

	
	20
	SUMMER CLASSES BEGIN

	JUL
	
	P&T: Consolidate final file copy, shred extras, return publications to faculty


	AUG
	1
	PROFESSIONAL DEVELOPMENT APPLICATION: for Fall term activities (October through December) due to PSU Faculty Association (for faculty represented by AFT)

	
	
	P&T: Update Faculty Roster

	
	
	P & T: Associate Dean’s office forwards instructional enrollment reports for P&T candidates

	
	13
	SUMMER COMMENCEMENT
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