
eBAR -  
Electronic Banner Access Request 



Requesting Banner access - current process 

 Paper forms used for Banner Student 
(SIS/AR/FA) and Finance/Human Resources 
(FIS/HRIS) access 
 

 Require manual signatures and routing of 
forms through many offices 
 

 Can take two weeks or longer to have 
account ready 



 



 

 

 

   Bye  Bye 



eBAR process 

 Electronic Banner access requests will 
replace the paper account request process 
across campus 
 

 Will be used by new staff requesting access 
and existing staff needing additional access 
 

 eBAR requests still require a PSU ID number 
(obtained when staff member is processed by 
HR), an ODIN account and a HR Job Record 
 

 

 



eBAR process – uses banweb 



eBAR process – uses banweb 



eBAR process – uses banweb 



eBAR process – user makes selections 
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eBAR process - approvals 

 eBARs route for approval based on the 
organization code associated with the 
requestor’s position and type of access 
requested: 
SIS or FA access only – routes to Dean, 
Director/Chair, then Banner coordinator then  
to OIT 
FIS/HRIS  or AR access only or FIS/HRIS 
access along with SIS, and/or FA – routes to 
Financial Manager for the unit, then Dean, 
Director/Chair, then Banner coordinator then  
to OIT 



eBAR process – approvals & proxy 

 eBAR allows for Deans, Directors/Chairs to 
designate a proxy to receive these requests 
 

 The proxy and Dean/Director/Chair will 
receive notification of new workflows to 
review and either person can act on them 
 

 Once a workflow has been handled it cannot 
be re-reviewed unless it is rejected by either 
the requestor or by someone further along 
the workflow process stream 



eBAR process – approvals & proxy 

 Proxies need to be set up by OIT BEFORE 
assignment 
 
 

 Wait until you hear back that the proxy is 
ready before proceeding with assignment 



eBAR process – approving requests 



eBAR process – approving requests 

 



eBAR process – approving requests 

 


