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In an effort to improve efficiency, save money, and promote sustainability, Business Affairs and Human Resources will implement the following changes to paper pay check and paper pay stub distribution effective with the December 31, 2009 pay date:

- The Cashiers office will be open at the regular time, 9:00 am, instead of opening early at 8:00 am for payroll distribution on pay day. NH Lobby regular hours are M-Th 9:00 am to 5:30 pm, F 9:00 am to 5:00 pm, except during Summer term and between terms, hours are M-F 9:00 am to 5:00 pm.

- Paper pay checks and paper pay stubs will be given to the employee only. Departmental pick up of paper pay checks and paper pay stubs will be discontinued.

- Paper pay checks will continue to be mailed on the morning of the seventh day when not picked up; however, paper pay stubs will no longer be sent via US mail. Employees must pick up paper pay stubs at the Cashiers office or access pay stub information through the PSU information system, Banweb or myPSU.

Employees are encouraged to sign up for Payroll Direct Deposit/ACH and e-pay stub to reduce any inconvenience these changes may cause.
Payroll Direct Deposit/ACH forms are available at Cashiers, Human Resources, or on the HR website.

http://www.pdx.edu/sites/www.pdx.edu.hr/files/media_assets/hr_pay_pm_direct_deposit.pdf
To receive an e-pay stub that you can print at your convenience, log into either Banweb or myPSU at:
https://banweb.pdx.edu/pls/oprd/twbkwbis.P_WWWLogin  or 
https://my.pdx.edu/cp/home/displaylogin

-Click on the "Employee Services" tab, and then the "Pay Information" link.
-Click on the "Opt-In to Paperless Pay Stub" option.
-Click "Yes" to sign up to receive an electronic pay stub, then click the "Submit" button.

Thank you to everyone for helping make PSU more efficient and more sustainable.
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